
BID COVER SHEET 
 

Two (2) sealed copies of your bid, (1) original and (1) copy, must be submitted. The Willcox Unified School District  

No. 20 will not assume responsibility for any costs related to the preparation or submission of the bid.   

 

Checklist Initial each Box when completed 

Bid Pricing Submittal – should include  

• Guarantees of materials, warranty and workmanship  

• Restatement of Work  

• Scheduled based on Notice to Proceed through Substantial Completion on 

company letterhead 

 

• Intent to Warranty – required for applied coating systems only  

Bid Bond – 10% of the Total Bid Project Cost  

Performance Bond – within 48 hours of award  

Payment Bond – within 48 hours of award  

Subcontractor List – Should be completed and submitted in a separate envelope 

even if self-performing 100% of the work. Applied coating systems certification 

should be included, if applicable to any Subcontractors listed 

 

Questionnaire  

• Company Profile Information  

• References  

• Copy of appropriate AZ Construction License(s)  

Offer and Acceptance  

Confidential / Proprietary Statement  

Conflict of Interest  

Non-Collusion Statement - Notarized  

Deviations and Exceptions  

Certification of Insurance  

Vendor Application  

I.R.S. W-9 Form  

Bid Package Label  

 

The form of contract for any award made as a result of this bid will be a district purchase order referencing this bid. The 

amount will be based upon the fees shown in the bid, and will take into consideration previous and anticipated expenses 

for the forthcoming year.  If your firm will require the District to sign an additional or separate contract, a copy of the 

proposed contract must be included with the bid. 
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BID SUBMITTAL 

 

Bid submittal of:           

      (Firm’s Name) 
 

PROJECT:  Football Field Irrigation and Sod Project 

 

TO: The Willcox Unified School District  (Owner) 
 

 

1. In compliance with the Invitation for Bid and Instructions to Offerors, the Offeror named above hereby offers to 

furnish the materials and perform the Work for the Owner's Project designated above in strict accordance with the 

Terms and Conditions, Specifications, Schedules, Drawings, all other pertinent Contract Documents, and Offeror’s 

own site verification of the project. The Offeror further agrees, upon written notice of acceptance of this Bid at any 

time within sixty (60) days after the date of opening of the bids, that Offeror will execute the Contract in accordance 

with the Bid as accepted, and give bond, as sufficient surety, in the amount of one hundred percent (100%) of the 

Contract Amount, within two (2) working days after a Notice of Award is presented for the following sums: 
 

 

 

A. Base Bid:  $ 

B. Contingency & Valve Relocation Allowance $ 42,500.00 

C. $ 

D. Miscellaneous “Unknown”: Items (B + C) $ 

E. Total of A + D $ 

F. Cost of Performance Bond $ 

G. Prime Tax (If “E” is equal to or greater than $750,000) $ 

(E + F + G) equals the Total Bid Project Cost $ 

 

 

2. Enclosed is bid security as required consisting    of in the amount of ($    ). 

(Not less than ten percent (10%) of the proposed Total Bid Project Cost, including all additive alternates.) 

3. The Offeror hereby agrees that the above Base Bid includes a Cash Allowance of Zero and No/ I 00 ($0): If there 

are any funds remaining in the Cash Allowance after the Project has been fully completed, then upon final 

acceptance of the Project, the Contract Amount shall be reduced by the funds so remaining. 

4. It is understood and agreed that the work under the Contract Documents shall be commenced by the Offeror, if 

awarded the Contract for the Project, on the date specified as the Start Date in the Notice to Proceed issued by the 

Owner in the manner specified in the Contract and General Conditions, and shall be completed by the Contractor by 

sunset, on the 120 days following the notice to proceed. Substantial completion shall be reached by sunset on the 90 

days after notice to proceed. If the Work is not completed by these dates, then the Offeror shall pay the Owner the 

amount of one hundred and No/100 Dollars ($100.00) per day as liquidated damages.  

5. The Offeror offers the minimum workmanship warranty of 24 months:  YES ____ NO ___ 

6. The Offeror understands that the Owner reserves the right to reject any or all Bids or to waive any formality or 

technicality, as determined by the Owner in its sole discretion, in any Bid in the interest of the Owner.  
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7. Provide a short Restatement of Work including product(s) being used to demonstrate understanding of the 

project: 

 

 

 

 

8. The Offeror confirms a site visit and understands the conditions of the site, the full scope of the work, and related 

areas. YES ____ NO ____  If No, document that you will ask for no change orders as a result of not having 

made a site visit and thereby asking any questions that could have arisen. 

9. Schedule based on Notice to Proceed through Substantial Completion: (Attached separately, if needed). 

 

 

 

10. Are there any unresolved issues with your firm and the Register of Contractors? YES ____ NO _____   

If Yes, explain: 
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BID BOND PURSUANT TO RULE R7-2-1102  

OF THE ARIZONA ADMINISTRATIVE CODE 

(SCHOOL DISTRICT PROCUREMENT RULES)  

(Penalty of this bond must be not less than 10% of the bid amount) 

 

KNOW ALL PERSONS BY THESE PRESENTS: 

 

 THAT,                                                    (hereinafter called the "Principal"), as Principal, and _______________________,  

a corporation organized and existing under the laws of the State of                            , with its principal office in the City of   

                      (hereinafter called the Surety"), as Surety, are held and firmly bound unto Willcox Unified School District  

No.  

20 (hereinafter called the ("Obligee") in the amount of _________________________ Dollars ($_____________), for the  

payment whereof, the said Principal and Surety bind themselves, and their heirs, administrators, executors, successors and  

assigns, jointly and severally, firmly by these presents. 

 

WHEREAS, the Principal has submitted a bid for ________________________________________________________ 

 

NOW, THEREFORE, if the Obligee shall accept the proposal of the Principal and the Principal shall enter into a contract 

with the Obligee in accordance with the terms of the proposal and give the bonds and certificates of insurance as specified 

in the standard specifications with good and sufficient surety for the faithful performance of the contract and for the 

prompt payment of labor and materials furnished in the prosecution of the contract, or in the event of the failure of the 

Principal to enter into the contract and give the bonds and certificates of insurance, if the Principal pays the Obligee the 

difference not to exceed the penalty of the bond between the amount specified in the proposal and such larger amount for 

which the Obligee may in good faith contract with another party to perform the work covered by the proposal, then this 

obligation is void. Otherwise, it remains in full force and effect; provided, however, that this bond is executed pursuant to 

the provisions of Ariz. Admin. Code Rule R7-2-1102, and all liabilities on this bond shall be determined in accordance 

with the provisions of the section to the extent as if it were copied at length herein. 

 

The prevailing party in a suit on this bond shall recover as a part of his judgment such reasonable attorneys' fees as may be 

fixed by a judge of the Court. 

 
Witness our hands this _______ day of _________________, 2019. 
 
 

______________________________________ 

PRINCIPAL         Seal 

 
__________________________  By_________________________________ 

AGENCY OF RECORD    
 

     Title ________________________________ 

 
 

__________________________  ____________________________________ 

Agency Address   SURETY      Seal 

 
 

     By_________________________________ 
       

     Title________________________________ 
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PERFORMANCE BOND PURSUANT TO R7-2-1103 

OF THE ARIZONA ADMINISTRATIVE CODE 

(SCHOOL DISTRICT PROCUREMENT RULES) 

(Penalty of this bond must be 100% of the Contract Amount) 
 

KNOW ALL PERSONS BY THESE PRESENTS: 

THAT, ________________________________________________________________________ (hereinafter 

called the "Principal"), as Principal, and ______________________________, a corporation organized and  

existing under the laws of the State of ____________, with its principal office in the City of  

________________ (hereinafter called the "Surety"), as Surety, are held and firmly bound unto Vail Unified School  

District No. 20, Pima County, Arizona (hereinafter called the "Obligee"), for the amount of _______________________ 

Dollars ($____________________) for the payment whereof, the said Principal and Surety bind themselves, and their  

heirs, administrators, executors, successors, and assigns, jointly and severally, firmly by these presents. 

WHEREAS, the Principal has entered into a certain written contract with the Obligee, entitled Contract  

and General Conditions Between Owner and Contractor, dated the ____ day of ________________, 2019  

("Contract"), to construct and complete certain work described as ____________________________________, which  

Contract is hereby referred to and made a part hereof as fully and to the same extent as if copied at length herein. 

NOW, THEREFORE, the condition of this obligation is such that if the Principal faithfully performs and fulfills all of the 

undertakings, covenants, terms, conditions and agreements of the Contract during the original term of the Contract and 

any extension of the Contract, with or without notice to the Surety, and during the life of any guaranty required under the 

Contract, and also performs and fulfills all of the undertakings, covenants, terms, conditions and agreements of all duly 

authorized modifications of the Contract that may hereafter be made, notice of which modifications to the Surety being 

hereby waived, the above obligation is void.  Otherwise, it remains in full force and effect.   

Provided, however, that this bond is executed pursuant to the provisions of Arizona Administrative Code Rule R7-2-1103, 

and all liabilities on this bond shall be determined in accordance with the provisions of said Rule, to the extent as if it 

were copied at length in this agreement. 

The prevailing party in a suit on this bond shall recover as part of the judgment reasonable attorney fees that may be fixed 

by a judge of the Court. 

Witness our hands this _______ day of _________________, 2019. 
 
 

______________________________________ 

PRINCIPAL         Seal 

 
__________________________  By_________________________________ 

AGENCY OF RECORD    
 

     Title ________________________________ 

 
 

__________________________  ____________________________________ 

Agency Address   SURETY      Seal 
 
 

     By_________________________________ 
       

     Title________________________________  
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PAYMENT BOND PURSUANT TO R7-2-1103 

OF THE ARIZONA ADMINISTRATIVE CODE 

(SCHOOL DISTRICT PROCUREMENT RULES) 

(Penalty of this bond must be 100% of the Contract Amount) 

 

KNOW ALL PERSONS BY THESE PRESENTS: 

 
THAT, ________________________________________________________________________ (hereinafter called the  

"Principal"), as Principal, and ______________________________, a corporation organized and existing under the laws 

 of the State of ____________, with its principal office in the City of ________________ (hereinafter called the "Surety"),  

as Surety, are held and firmly bound unto Willcox Unified School District  No. 20, Pima County, Arizona (hereinafter 

called  

the "Obligee"), for the amount of _____________________ Dollars ($_________________) for the payment whereof, the 

said Principal and Surety bind themselves, and their heirs, administrators, executors, successors, and assigns, jointly and  

severally, firmly by these presents. 

WHEREAS, the Principal has entered into a certain written contract with the Obligee, entitled Contract and General 

Conditions Between Owner and Contractor, dated the ____ day of ________________, 2017 ("Contract"), to construct 

and complete certain work described as _________________________________________, which Contract is hereby 

referred to and made a part hereof as fully and to the same extent as if copied at length herein. 

NOW, THEREFORE, the condition of this obligation is such that if the Principal promptly pays all monies due to all 

persons supplying labor or materials to the Principal or the Principal's subcontractors in the prosecution of the work 

provided for in the Contract, this obligation is void. Otherwise it remains in full force and effect.  

Provided, however, that this bond is executed pursuant to the provisions of Arizona Administrative Code Rule R7-2-1103, 

and all liabilities on this bond shall be determined in accordance with the provisions, conditions and limitations of said 

Rule, to the extent as if it were copied at length in this agreement. 

 

The prevailing party in a suit on this bond shall recover as part of the judgment reasonable attorney fees that may be fixed 

by a judge of the Court. 

 

Witness our hands this _______ day of _________________, 2019. 

 

 

______________________________________ 

PRINCIPAL         Seal 

 
__________________________  By_________________________________ 

AGENCY OF RECORD    
 

     Title ________________________________ 

 
 

__________________________  ____________________________________ 

Agency Address   SURETY      Seal 

 
 

     By_________________________________ 
       

     Title________________________________  
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SUBCONTRACTOR SUBMITTAL 
 

This form shall be completed and submitted in a separate sealed envelope as a part of the bid submittal. The list is 

necessary even if Offeror plans to self-perform 100% the work. 
 

PROJECT: Football Field Irrigation and Sod Project 
 

In compliance with the Special Terms and Conditions to Offerors and in conformity with the Contract and General 

Conditions, the undersigned submits the following names of Subcontractors to be used in performing the work for the 

Project. 
 

Note: 

1. Successful Offeror must furnish to the Owner the Arizona contractor's license number for each listed Subcontractor. 

ONE, and only one, Subcontractor shall be submitted for each portion of the work. The failure to list a Subcontractor for 

work not performed by Contractor's own forces or the listing of more than one Subcontractor for each portion of the work 

shall be considered non-responsive, and shall be grounds for rejection of the bid by the Owner, at the Owner's sole 

discretion. The List of Subcontractors shall be based on the "Base Bid" scope of work. Offeror shall denote where it is 

intended to use their own forces. 

2. Contractors using applied coating systems must include manufacturer/reputable distributor certification to apply in 

conjunction with "intent to Warranty". 

Subcontractor Work Subcontractor Name License # 

   

   

   

   

   

   

   

   

   

   

   

   

   

   

 

____ Check here if no Subcontractors will be utilized for this project. 

___________________________________________ 
Name (Print)  

   

___________________________________________   __________________________ 
Signature        Date  
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QUESTIONNAIRE 

 
A. Provide the name and address of the primary contact person and servicing office location: 

 

Name  

Title  

Company Name  

Physical Address  

City, State and Zip  

Main Number  

Alternate or Cell Number  

Email Address  

AZ Construction License(s) ROC# 

(attach copies) 

 

 

B. Contractor is licensed and registered in State of Arizona for at least 5 years.  YES _____ NO _____ 

 

C. Contractor has a minimum of 5 full time employees. YES _____ NO _____ 

 

D. Contractor has provided a list of previous projects with experience. YES _____ NO _____ 

 

E. Does your firm obtain current valid fingerprint clearance cards from employees? YES _____ NO _____ 

 

F. Does your firm perform criminal background checks on employees? YES _____ NO _____ 

 

G. Does your firm conduct random drug screens for employees? YES _____ NO _____  

 

H. Are there any pending reviews or litigation involving your firm in the past five years? YES _____ NO _____ 

  If Yes, attached explanation. 

 

I. Have you had any complaints filed with the Better Business Bureau in the last five years? YES _____ NO _____ 

   If Yes, attached explanation and details how the complaints were resolved?  

 

J. List three (3) Arizona References of similar projects: 

 

  District/Owner  Contact  Phone  Email  Contract Term 

 

1. __________________________________________________________________________________________________ 

2. __________________________________________________________________________________________________ 

3. __________________________________________________________________________________________________  
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OFFER AND ACCEPTANCE 
 

Company Name:               

Arizona Transaction (Sales) Privilege Tax License Number:       

Federal Employer Identification Number: ____________________              Tax Rate: _____________________%     

Phone:      Fax:    

Printed Name:  Title:   

E-Mail:        

Signature of Person Authorized to Sign Offer:       

CERTIFICATION 

By signature in the Offer section above, the Offeror certifies: 

1. The submission of the offer did not involve collusion or other anti-competitive practices. 

2. The Offeror shall not discriminate against any employee or applicant for employment in violation of Federal Executive 

Order 11246, State Executive Order 75-5 or A.R.S. §§ 41-1461 through 1465 et. seq. 

3. The Offeror has not given, offered to give, nor intends to give at any time hereafter any economic opportunity, 

future employment, gift, loan, gratuity, special discount, trip, favor, or service to a public servant in connection with 

the submitted offer. Failure to provide a valid signature affirming the stipulations required by this clause shall result in 

rejection of the offer. Signing the offer with a false statement shall void the offer, any resulting contract and may 

be subject to legal remedies provided by law. 

4. The Offeror complies and maintains compliance with the Federal Immigration and Nationality Act (FINA), A.R.S. 

§41-4401 and §23-214 which requires compliance with federal immigration laws by State employers, State 

contractors and State subcontractors in accordance with E-Verify Employee Eligibility Verification Program. 

5. In accordance with A.R.S. §35-391, the Offeror does not have scrutinized business operations in Sudan. 

6. In accordance with A.R.S. §35-392, the Offeror is in compliance and shall remain in compliance with the Export 

Administration Act. 

7. In accordance with A.R.S. §35-393, the Offeror does not have scrutinized business operations in Iran. 

8. In accordance with A.R.S. §15-512, the Offeror shall comply with fingerprinting requirements unless otherwise exempted. 

9. By submission of this bid, that neither it nor its principals is presently debarred, suspended, proposed for debarment, 

declared ineligible, or voluntarily excluded from participation in this transaction by any Federal department or agency. 

10. By submission of this bid, that no Federal appropriated funds have been paid or will be paid by or on behalf of the 

undersigned, to any person for influencing or attempting to influence an officer or employee of any agency, a 

Member of Congress, an officer or employee of Congress, or an employee of a member of Congress in connection with 

the awarding of a Federal contract, the making of a Federal grant, the making of a Federal loan, the entering into a 

Cooperative Agreement, and the extension, continuation, renewal, amendment, or modification of a Federal contract, 

grant, loan, or cooperative agreement. 

11. In accordance with A.R.S. §§ 35-393, the Offeror is not currently engaged in, and agrees for the duration of the contract 

not to engage in, a boycott of Israel. 

Contract Title: Football Field Irrigation and Sod Project  

ACCEPTANCE OF OFFER 

The Proposal is hereby accepted. The Contractor is now bound to sell the materials or services listed by the attached 

contract and based upon the solicitation, including all terms, conditions, specifications, amendments, etc., and the 

Contractor’s Proposal as accepted by the School District/Public Entity.  

This contract shall henceforth be referred to as Contract No IFB 19-007-20. The Contractor is cautioned not to commence 

any billable work or to provide any material or service under this contract until Contractor receives a purchase order, 

contract release document, or written notice to proceed. 

Awarded this_______ day of ____________________ 20___ 

 _________________________________________ 

Kevin Davis, Director of Business 
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 CONFIDENTIAL/PROPRIETARY SUBMITTALS 

 
Confidential/Proprietary Submittals (mark one): 

 

 

______ No confidential/proprietary materials have been included with this offer. 

 

 

_____ Confidential/Proprietary materials included. Offerors should identify below any portion of their 

offer deemed confidential or proprietary (see Uniform General Terms and Conditions, paragraph 17). 

 

 

Identification in this section does not guarantee that disclosure will be prevented but that the item will 

be subject to review by the Offeror and the District prior to any public disclosure. Requests to deem the 

entire offer or price as confidential will not be considered. The School District/Public Entity will not 

consider pricing to be confidential or proprietary. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 
 

_________________________________

Firm 

 
 

_________________________________

Authorized Signature 
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CONFLICT OF INTEREST 

 

The undersigned, the owner or authorized officer of _______________________________________  

(the "Firm"), Hereby represent and warrant to their best knowledge that no familial relationships exist  

between the owner(s) or any employee of the company and any member of the Governing Board of the  

Willcox Unified School District , Superintendent of the Willcox Unified School District , any employee 

of the  

Willcox Unified School District , or any employee of Swaim Associates. 

 

 _____ YES   _____ NO  If NO, disclose relationship(s) below. 

 

_________________________________

Name Print 

 
 

_________________________________

Authorized Signature 

 

 

_________________________________

Date 

 

 Offeror/Employee Name  Name of District Employee    Relationship 

_____________________________________________________________________________ 

 

_____________________________________________________________________________ 

 

_____________________________________________________________________________ 

 

_____________________________________________________________________________ 

 

_____________________________________________________________________________ 
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NON-COLLUSION AFFIDAVIT 

 

 

State of ) 

) ss. 

County of ) 

 

 

_____________________________________________________________________________,      affiant, 

(Name) 

 

the    

(Title) 

 

____________________________________________________________________________________ 

(Contractor/Offeror) 

 

 

 

The persons, corporation, or company who makes the accompanying bid, having first been duly sworn, deposes 

and says: 

 

That such bid is genuine and not sham or collusive, nor made in the interest of, or behalf of, any persons not herein 

named, and that the Offeror has not directly or indirectly induces or solicited any other Offeror to put in a sham bid, 

or any other person, firm or corporation to refrain from bidding, and that the Offeror has not in any manner sought 

by collusion to secure for itself an advantage over any other Offeror. 

 

_________________________________ 

 

_________________________________ 

(Title) 

 

 

Subscribed and sworn to before me this __________ day of __________________, 20___. 

 

 

_____________________________ 

Signature of Notary Public in and  

 

for the County of 

________________________ State of 

_____________________ 
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DEVIATIONS AND EXCEPTIONS 

 
Offerors shall indicate any and all exceptions taken to the provisions or specifications in this solicitation document. 

Exceptions (mark one): 

 

 

 

__________ No exceptions 

 

 

 

__________ Exceptions taken (describe below – attach additional pages if needed) 

 

 

 

 
 

 

___________________________________ 

Firm 

 

 

___________________________________  

Authorized Signature 
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CUT ALONG THE LINE AND AFFIX TO THE FRONT OF YOUR BID CONTAINER 

 

 

SEALED BID 

 

Do not open this package until the due date and time listed below 

 
Submitted by: 

Company Name: 

Address: 

City, State, Zip: 

 

Deliver To: 

Willcox Unified School District 

Attn: Kevin Davis 

480 N. Bisbee Ave 
Willcox, AZ 85643 

 

 

IFB 10-2024-01: Football Field Irrigation and Sod Project 

Opening Date:  January 7, 2025, at 2:00 p.m. Local AZ Time* 

 

*bids received after this date and time will not be opened 

 

CUT ALONG THE LINE AND AFFIX TO THE FRONT OF YOUR BID CONTAINER 


